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ABSTRACT

A Study on Transfer Process Model for long-term

preservation of Electronic Records

Cheon, kwon-ju

Traditionally, the concept of transfer is that physical records such as paper
documents, videos, photos are made a delivery to Archives or Records centers
on the basis of transfer guidelines. But, with the automation of records
management environment and spreading new records creation and
management applications, we can create records and manage them in the
cyberspace. In these reasons, the existing transfer system is that we move filed
records to Archives or Records centers by paper boxes, needs to be changed.

Under the needing conditions of a new transfer paradigm, the fact that the
revision of Records Act that include some provisions about electronic records
management and transfer, is desirable and proper. Nevertheless, the electronic
transfer provisions are too conceptional to apply records management practice,
so we have to develop detailed methods and processes. In this context, this
paper suggest that a electronic records transfer process model on the basis of
international standard and foreign countries' cases.

Doing transfer records is one of the records management courses to use
valuable records in the future. So, both producer and archive have to transfer
records itself and context information to long-term preservation repository

according to the transfer guidelines. In the long run, transfer comes to be the
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conclusion that records are moved to archive by a formal transfer process with
taking a proper records protection steps.

To accomplish these purposes, 1 analyzed the ‘OAIS Reference Model’ and
‘Producer-Archive Interface Methodology ~Abstract Standard-CCSDS  Blue
Book’ which is made by CCSDS(Consultative committee for Space Data
Systems). but from both the words of ‘Reference Model” and ‘Standard’, we
can understand that these standard are not suitable for applying business
practice directly. To solve this problem, I also analyzed foreign countries'
transfer cases.

Through the analysis of theory and case, I suggest that an Electronic
Records Transfer Process Model which is consist of five sub-process that are
‘Ingest prepare — Ingest — Validation — Preservation — Archival storage’
and each sub-process also have some transfer elements. Especially, to confirm
the new process model's feasibility, after classifying two types - one is from
Public Records center to Public Archive, the other is from Civil Records
center to Public or Civil Archive - of Korean Transfer, I made the new

Transfer Model applied to the two types of transfer cases.

Keywords: Transfer, Ingest, Transfer Process Model, Electronic Records,
OAIS, Functional Model, Archival Information Package(AIP),

Submission Information Package(SIP)



