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<ABSTRACT>

The National Archives & Records Service of the Korea stated clearly the nature of the ‘Korean
Disposition Schedule’ as records retention schedule which prescribe from creation to disposition of the
records. With a point of this view, this study examine a definition and preparing procedures about the
records retention schedule that is sub—system of the records management and present a way how

understand and evaluate the ‘Korean Disposition Schedule.’
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A 1(Schellenberg)= 7)1 B2 (records  management)?t  BE7]E-E- 7] (archives
management)®] FAE AHSIHA FFVESEL oPHIZEAlE AE4Y JFE=HE 2
3, o] 59 Hlquality)> 715E°] oJ9A AIEHAEA, d-&(current use)HE FU
o9 A= AHZHA= k] g AH AT S THSchellenberg 1956, 26). ©F71H]
259 EA4(pre-archival control) &, &-87]
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2Elo] ks WA f2lo] FAo ste A2 VS gL Rolty ek Bslar 9l
CHA 3 1999, 167).

olf g PAIE 3t olw] 7 249 71EHe] HFo] A E o] e X A=l
A AFEa e 7IsERE T2 7|EEA 2 YA Erecords retention  schedule)

o) fejuRte] VERe 22 e 7158 Erds A9 ¢ 9l 7IER AA S
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1) "FE7) 8712 Ea Bt E,(HE A5 1999 19 299), rFE71RY 7S Ede] a3
HEA DY, (NEHE A6z, 1999 12€ 79), "FF7|8e7|EEd]d AIHEA YT, (3
HAX A A78%. 1999 122 0Y)

2) Z4=re] =371 = P (National Archives)
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2. 7158 o} 715 e dAg R

2.1 71=e)e) Aelel T8

Disposition Authorities’, %9=+& Disposal Scheduling, &F= Disposal Authority 2 B3l Uk
Zt7ve] e t2A% 1 /g 2 W82 diEdolsith
records retention schedule®} & QJuj2 2o]& X HEo|= records schedules, disposition schedules,
records disposition schedule, retention and disposition schedules & T¥sith ©o]E Zatd] wt 7|12
EXNZ YR, 71EEAYUAYR, 7S EALLYAE, VISEREYII 2 AR T U BEst
Aot 2YY 2921 37| SR oA FHISHL e 718 8o o] A EE o] B
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71289 A e 71229 dAF7|(life cycle of records)ell hEt ols)o} DHE &
AZE ok 715 APH R 49A9] F715 THAEH A A, HolE7t wjAd] 715 5]
AR ZH 7150 e A =(creation) @A €4, AAHE 7|50] HFH o7 F8Fof7
Elactive use) TA|, o] GAIY 7|5 29 Y GF-E HPst= BIHEHA AHEEE
A712A AREHIES] 71Ee] tiaiAe /NE Z2Avith Hahd EFh AA, ARSHIET} Ao

Al H|Z-E(inactive use) BAIZ F2 0|82 AREAo] obd Au|-8-9] HIid] HAE
= Al7]eltt o] A719] 7152 ARRRIEE o9 WA A - ALY 712 S 9lE) o B
w3l FoH <t B IFY vl HolE 715 Dotk iR, 2] 9 o]} B8
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715829 Aol Wt F(Ham)2 7159 2, o, A2l HA A BA4
S M F IEE 1otE 7])E(techniques)S A835l= Aolgt F9aL(Ham 1993, ), fF
WERAE 7159 AojF7d Hdd A @59 AAZR A g Aojetar 8 eJstATHFL

. tolopZEDiamond) = 24234, WA, ABA Ee JAH 53 Z
83 7I7hEeE frAE ook & 7189 REVZIRE, A& ANS BAE & e HIgE
7159 B 2Ho] A& E&sted dilo] He F27159 RS 487I1ES A
A3 gdga "ol xAx 2 uwlo]mzagigolvt  EDI(Electronic  Document
Imaging) 9t 22 A o|uA|gl 7]&9 o]&, A2 (forms management) H HilA
2 (report management)?} FHH A 5 sl TZFQA YujdN 7E2AFE A
&l QJTHDiamond 19%, 2-3). £&std 7128 7125 WA RE &83) H|F
&9 HAE AA H7IMAE Alotste Ak Aol & < Stk ol g ARk 3o

4) 71EE9] 44 F7le 7|50 AAHE o] AMHIEE 7]FESE active - semi-active - inactive 5
£ current - semi-current - non-current®] 3YHA|E UF|E Stk o7l tid 9w Wdole thok
-3]_ ] ;q]}\]g]—y O]:H] ﬁ% Zil_g_ H]D:]-_g_ LH;(] D:]—/H Zil%% H]%]-kl o7 = —gq_g_ _,_—gq_g_ H] &]_g_
71502 RV ), vdE 7159 RS #H7](destruction)H AT, GAMY, ARA T= 7]
B} AT 5Hd §-842 /M 7158 71EHEE A (archival custody) 2 0] #E oA, o]t <]u]o
A dl WA gAE fﬂ]ﬂ(destmction Al AE(disposition) 02 F&S/|= ) I, N1E2EY o
AF71(life cycle of records)/N'd2 7158 At AMgRIT we} A Hoz FES= U3, 71
o AAE dA&A Te Oq—i? J(contimum)®] NEo2 A8t Records Management Program}
Archives Management Program®] S% £9& BT gt} 715889 A& o|&% 1 F&
S BEA% =%02 Fyn, Sarah J. A 2001 “The Records Continuum Model in Context and its
Implications Archival Practice.” Journal of the Society of Archivist, 22(1): 79-937}A17} itk
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31 1t} (Benedon 1988, 4).
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s EI’—’H% M-S AAlstaL FAIS 7] 93 APS FHITE
() olwA] #(imaging management): 7159 F& - HAL HIE 93l wlo]a2PFo]
U Brza 5 A IeS Ao AREE
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2.2 7|24 dA 7o Ao} 2] Y3

TRIIRS 7159 7l we AEEL 7158 FASoRsle 713kl FolAl=H|
(Jonson 1982, 3%), 7I5=A4LAHEE % =]}
FE'(Penn 19%, 116) v 7155 dvh o8 B B#s|of sherts BT 4%
timetable 5 AL & 4= Stk 22y 7S XY YARTE Eed] 7158 BET
ks Yehle dEE B AR UE A2 7I1SE 3 Ad4o] ol 7ISE Algl=
(record series) & T2 3|4 HEV|Polgte Al & 9o BE FHANE Yepdt=

Holth AR, /1S EALYAPE 7150] o)X Aokt QPF fAH oo} 5
1 oA AEsolol sheA 7156 4ol A EeAE AR 1158 QUF

719 ABEQ SAI Alo] Fe]7® SFEH{ LA 19%, 4).
1E=AgdARolE F M FrEol Atk shue 715 715542 94 E(functional
retention  schedule)o]xl TFE Sh= BAE 7|5E3 2] YA H(departmental  retention
schedule)o]THPenn 199, 117). ¥RHEoZ A= 3 7ISEAZYAREGS T GRS
General Retention Schedule)z} 314, B& ZZFH9 F% 7|59 Y3t 7128 #Hgfstay, &
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Schedule)}al Fet 9] tR wel d2r)e AT dubFos 1fN 7158
PAR R A At ANE FA e AE AT AR FARE
o] Fa4o] THa}7] wEoltt

ARMA Intermnationab el A& 715EQ4 7] ALt G0 B3 167F4] AHs A8t

5) 71237 AE3Z ¥3]9 ARMA(Association of Records Managers & Administrators) International-S
v, Ay, 29 7] F7ke] 19 B o) He 7188 AEAS Xk HYE wAol.
3 gdlle 715 - AR FeAL, oI |HIAE, JIGA| AMA, sPoln|A AETt WE AEUL AATIEAL,
AERAE7 e} wS7FEo] X o] itk ARMA International®] AFE-2 718 AE7tE0]l 23] At
o7 X a3 23 AFY FEAEAN 7|1E AR D A9 XS 1A 7)7] Y8l 71ET EIS
o] 88 & JT=E uF 9 AF, FINFY 718E AlFsh=t Uk ARMA Intemnational> JH7}
BE 279 Fa3% Atolgta Q145 7|E@E] AR oS st wS, AT H s
N MAxd 9&s EXZ dtal Tk http,//www.arma.org/about/index.cfm
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2 9“1*}75] 7HAE 7HA17] WiEeltk, 7ﬂVé(Economy)—o— g0 AHRA R A 182

o, WAL ofdl 7150 EAST FAE FA] o18F 4 UETHE ok BA

J= 73 073
Ax 33T

715-59] ‘Hvolume) 7 AHEWE (activity) o] #& HolHE 715E BAde vl$ 8
3 on|2 AUk o] AL AUAA AR 935)E 72E Eﬁrx}i—‘f‘rﬂ s 2
FE oBE His & de AAY Hole e FAIS} o] 8rbe A B EEAAS ATl T

1 Z3Psfo} s}

7125 FrldME FrkeihgA VALUER|Sl HALR(EILZRA 1995, 40-44)o] thsir=
aH3of s}t HALF= 2R ©he 2|24, 9AF 71X (Historical value)= 23
A AMEE FEsket T3 7187 ol JAH 7HXE T7H 71SES AFR (TR
Zhal afed, AlRE 71EEC] THEoRl B2 fiid AlgTt He o] ofyal §HEoiRl 7]

S5 1 AA AL Alselth wEbA 715E #EIARY o [HIZETL HAE THAE A
g = 7|55 AEATde gE od 857 A ge7tetal sk 8] Qs
oyt Fo wet ARV HYIE sta ¢F HYIE gtk 33F R(EE GFUHAL
Administrative value)= @A v Qho. 29| PAife] AR HPS fJ8) FA3 THAEA,

©
k%)
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frem e RECORDS RETENTION SCHEDULE
STATE DEPARTMENT OF HIGHWAYS AND PUBLIC TRANSPORTATION

|0 STRICT/DIVISION l OFFICE/SECTION TITLE EFFECTIVE DATE OF SCHEDULE |SCNEDULE NO. rmi OF i

m:u [RETENTION PERIDD (YRS RICORD|
RECOAD CATEGORY TITLE DESCRIFTION OF RECORD oFFici BToAAGE] ToTar 1255 coer

SPECIAL INSTRUCTIONS

RETENTION CODER: AR ANsial SEVEW . PERMANENT RECORD CLABSFICATIONS: RECORD COPY COGES:
CF - CLMAINT AR surtRsIDED & ARCHIVAL O DFERATIONAL Tl . RECOAD COFY
©F . CURMENT FISCAL YIAR COMPLETED. CLOSE W ORMATION CORY

¥ A&: ARMA International. 1989. Developing and Operating a Records Retention Program. p.53.
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(record center)ol| A #H2]g o 3“% 715 E"]ﬂz*‘ ‘/}E}lﬂ% Ho7t ek o] A2l
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)

o) F56 THEAM - 9
6a - 17
6D - A%

e Ao s £ABY VS EADURRE 5> FRolE o) §RER
T3] SITHIFIIRA 1966, 44-26),

« 75 (Code): 71FEAIZ 2 ARE WIEES 93 2=

o 712 E A2 Z(Record Series): 71EEA|B 29| o]&

o A2 (Office): AFEAGIA 2] 712 HA{7|17HEE7]E 7)7h

7|55 #H A Record Center): XY 715 EAIE & ARFAY OE oA Hi47
ZHHIZE71E 717D

AE-(Disposition): 7]15-g AHEsl= A7), d& S8 ARRA] 2, RCA| r2,8}ar 3P, A&
ol 4,7F Fok 494 He do 7155 Ai@)7] e A Hihske As et
« A5 (Fim): vlo]22ZE A& FF-5 FAIG o B oh] Q'R 7|Y3t

3T 2==(Optical Disk): B2 A% F-5-5 AT 7& WL o259

s

7399 2
ZA 9 R} B4l wet tet FAle] VS EATLARE AT § AL oY
3 7)EEAYYARE AFYH TEIYOF SFS uf S 2458 HlEA] E3Eojo}

299 (Department name)
H ¥ 5 (Department number)
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+ 7]12A401H 3 (Record control code: FIN (03-018} 7o) ZHzte] 712 A)g]=0) Foizl
7]2-7 (Record title)

o A2 = B 1A W3 (Form or report number)

* 7129] WY-&(Description of the record)

* 527]2 o3 (Whether or not the record is vital)
« BEWA Y] FF(Medium the record is kept on)

« AREA o 41 9] BE717HOffice retention)

s HES 04 9] B E7]7HRetention in storage)

o 1A 9% 7]7HLegal citation for retention, if any)

o ¥ 3(Comments: “ZAZ0] ABHH HEVHS 6d0E ZFolE o] 18 'H

F7IEE 7125 BE)

RECORDS RETENTION SCHEDULE
g T4

<H 4 J|ZSHE/PEE S0

2H7]5)

i

rlo

DEFARTRENT

Ju:nnuu MUMBEA

|0( FARTMLNT MAMALER

TEEL

APPROVALE [ SIGMATURES & DATE

LOCATION
Accounts Payable 1 East Brunswick, N. J. i [ F-02

PRE-DESTAUCTION CLEARANCE

. RECORD THTLE —| BB RETIRTI P APPLICABLE STATUTES oA | oo [

i OFFICE_| CENTER | DESTROY MENTAL

1 |Accounts Payable Trial 12 mos} 12 ms‘] *Retain year-end listing X
Trial Balance until CPA's audit has (year-

Accounts Payable Ledger, in been completed. end

which is detailed activity copy

for wumplete month by vendor. only)

2 |Check Register CY+l 1 Cy+2
Numerical Tisting of checks
issued in payment of
Accounts Payable.

3 |Vouchers CY+1 2 Cr+3* | *Plus completion of all X o
TncTuded in this ftem are Federal and State audits. | o
such vouchers as Employee |
Expense Reports, Freight FLSA-29CFR 516.3 [
Bills, Vendor Invoices, (2 years) =
Check Requests, Check g
Advances, Petty Cash Vouchers IRS-26CFR 1,6001-1 “a

(Statutes of Limitations e
on claims for addition

assessment of income or

sales taxes expire after

3 years).

4 |Bank Drafts Cr+] 2 Cy+3* | *Plus completion of all X
Bank drafts for common Federal and State audits.
carriers.

- . e

Tas (IF BEQUIRLD!

'|'.((°lu\ WANAGLR

¥ A8 ARMA International. 1989. Developing and Operating a Records Retention Program. p.49.
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