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Abstract

Everyone knows that documents are very useful to obtain and transfer an information.
Establishing a good document control system is difficult although it is important. In this
point, document control is the base of the quality system. This paper provides possible
implementation methods and achieving the method of good document control through
analysis of code requirements. The best method is to provide a frecdom to people.
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2.1.1 ISO 9001 Code

Document and data approval and issue

The documents and data shall be reviewed and approved for adequacy by authorized

personnel prior to issue. A master list or equivalent document control procedure

identifying the current revision status of documents shall be established and be readily

available to preclude the use of invalid and/or obsolete documents.

This control shall ensure that:

a) the pertinent issues of appropriate documents are available at all locations where
operations essential to the effective functioning of the quality system are performed:

b) invalid and/or obsolete documents are promptly removed from all points of issue or use,
or otherwise assured against unintended use:

c) any obsolete documents retained for legal and/or knowledge-preservation purposes are
suitably identified.

Document and data changes

Changes to documents and data shall be reviewed and approved by the same

functions/organizations that performed the original review and approval, unless specifically

designated otherwise. The designated functions/organizations shall have access to pertinent

background information upon which to base their review and approval!

‘Where practicable, the nature of the change shall be identified in the ‘document or Lhe

appropriate attachments. '

2.1.2 ASME NQA-1 Code

BASIC REQUIREMENT 6 Document Control

The preparation, issue, and change of documents that specify quality requirements or
prescribe activities affecting quality shall be controlled to assure that correct documents arc
being employed. Such documents, including changes thereto, shall be reviewed for
adequacy and approved for release by authorized personnel.
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