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Table 1. List of safety & health books; internal training suppliments published by KISCO

71-30 73-09 74-22

2d w53 gae Aol o A% A%

71-32 73 10 74-23

2ol BEA 4u A% 2ol £ A et £4 Agaau Aeen
74-24

71-34 73-12 w ;=

w3 wEAe) A4 A 299 9s 34 Ga& s % esa A

72-01 73-13 74-25

an wE) HEE a2 dandE trgdadAel 49

72-02 73-14 74-26

Ad A 2Ag A 28 SR ERT:

72-11 ' 74-15 74-27

GAE 9 4y HY 2H A e AR s 27 oA

73-03

“ 74-16 74-28
g AR 2 T A
Sa 5T T E AR i ey g Hee) 2y e
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Table 1. Continue
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73-07 74-20 74-35
8749 59 8% EECREERY a4d 714 29 oy
73-08 74-21
FAYAH nET stel gl AR g2k

a2 e QY £ A AAL s SRY oy odH BE A8 E FE
2

H ®e kgol "I JdEds T A

e},
B&e wol B4E Fridtt o] YNAA AT WY EEH M 2
s 2 o A4 o2 e A%el REE Do) ok YT ok

%o ¢ U o] Eel X9l 41, mgo] A2 AW T2AFY Foig
HAL FUAIY) Yol BT BE 22Ad 2R 2E, TUY 24E B2
FEEE ¢ 4 AUY BAoU IE AZE A3 §7) IS GASC] 8y WE
ol Z&ol R PFoAL Qo) MANAINTE.  EH 9% m&D 9% A 2
3 Rge 2 Ry ddel gout vg FYWE He R ZOWME 7Y of
de 2P TS AYAAE FRolth  GuEE BE A AAT Qe W
Sob m AYS olgtn A4 A WES F AT TE AYBYe Ry wE
ol .

o 2&L BEFE Foht AZeld A9 AY W RRY AVE FAT 5
rhe 43¢ Azte] BF fgsiths Ae AHs) Fu Aok

o] W& FPMog AR WA = o FEANA trtrbA 2 <tellA
A5EA 9A meo] o] Fo] FHof ¥

- 106 —



vpRl gk @ 47 AFd(Resources) ¢lH] 1 Yvl& ofd ZAE 34

g7} 29 sddrt & W S 9E F T, 2AE RS F UE
g Ag ojopr|E}.  F do] #F IFHHIL Yv TUL e

T3tz o ¢H Foprl €S H & 7 e U, vHR, AEE U TEHo g

1

AL =@ Mo v £ gud e Yo Holx] Yurte 7B e
1 E53 & & dve A diEo|th
olAlE &4 AFH FTAGE o) &3 L A5E & F Y, IFAg¢A
g HE3 o] &t Ay FuEH ol REde H
7b Aok ot O FEE AdolA 2 Al Hed A8E Fopr &t A
o] £AZ & ®olrh. 3 92 A€ (internet)o & Y& FEE Table 29
&7 E%o. Table 25 MR A (search engine)& AFE3ld  ‘occupational
safety’ & 22 209970 &E = nj= OSHA siteo]t}. ILO site® AIANEE =9
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Table 2. Information search via Internet

OSHA Safety & Health Internet Sites

The occupational safety & Health Administration provides these information sources because OSIIA believes
they may be helpful and informative. OSHA is not affiliated with thesc organization and is not respensible for

the content of the information provided. Their appearance herc should not be constructed as an endorsement.
OSHA's index of St bor Department Web Sites

American Association of Occupational Health Nurses, Inc.
http://wuww.aaohn.org

Agency for Toxic Substances and Disease Registry
http.//atsdrl.atsdr.cdc.gov-8080/atsdrhome.html
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Table 2. Continue

American Industrial Hygiene Association
http://www.atha.org

American Society of Safety Engineers
http://www.ASSE.org

Army Industrial Hygiene
http://chppm-www.apgea.army.mil/Armyih

Canadian Centre for Occupational Health and Safety
http://www.ccohs.ca

CCOHS Safety Related Internet Resources
http.//www.ccohs.ca/Resources/hshome.htm
CDC (Centers For Disease Control And Prevention

http://www.cdc.gov

Denison University, Campus Security & Safety
http://www.denison.edu/sec-safe/

Duke University Occupational & Environmental Medicine
http://occ-env-med.mc.duke.edu/oem

Eastern Washington University Center for Farm Health and Safety
http://www.farm ewu.edu/

Ergo Web
http://tucker.mech.utah.edu/
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Table 2. Continue

MSDS On-line from University of Utah
gopher://atlas.chem.utah edu’70/11/MSDS

MSU Radiation, Chemical & Biological Safety
http://www.orcbs.msu.edu

National Institutes of Health
http://www.nih.gov

NIOSH (National Institute For Occupational Safety And Health
http://www.cdc.gov/niosh/homepage.html

Pan American Health Organization
http://www.paho.org/

Rocky Mountain Center for Occupational and Environmental Health
http://rocky.utah.edu

Trench Safety, A Tutorial for Constructors<br>
http://www.auburn.edu/academic/architecture/bsc/
research/trench/index.html

University of California, Irvine Health Promotion Center

http://www.socecol.uci.edu/"socecol/depart/research/hpc/hpc.html

University of Iowa Institute for Rural and Environmental Health
http://info.pomeh uiowa edu

University of Kansas School of Allied Health
http://wuww.kumc.edu/SAH/
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Table 2. Continue

University of London Ergonomics and Human Computer Interaction
http://www.ergohci.uclac.uk/

University of Virginia EPA Chemical Substance Factsheets
gopher.//ecosys.drdr.virginia edu/11/library/gen/toxics

U.S. Department of Health and Human Services
http://www.os.dhhs.gov/

Utah Safety Council
http://www.ps.ex.state.ut.us/sc/usc.htm

" UVA's Video Display Ergonomics page
http://www.virginia edu/” enhealth/ERGONOMICS/toc.html

World Health Organization
http://www.who.ch
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dl) Standard Operating Procedure (SOP), Instruction, Incident report, ApWjZ+
A} Check-List, WRIAE BaA, #AFHE 718, A7 ZJINE,

1y

Contractor safety performance record, A8 7]&

=
y O

(5) Program® 718 &2 ¢9 1) - %9 JY&& AEF T 7+ AdAY ¥A
2 EAMo @A Aesle] Scheme 29 o] AEstdA &Aoo He Aol

2

T
(1)
EE/0H T4/ B4 U g A H o7 TAE
Far 9 7 |fuweusay||  SOP
Eye 2= A A ¥ 9 Record
Hand/Foot _ '?’j“%fg—% ?é;@ Report
Ergonomics ¢ T2 Statistics

Scheme 2. Basic Categories
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t}8& 5WIH (who, where, why, when, why, how)oll 23o] AFA}3tal 2ol u}
A3 Bosd 270l & Program Action Plan®]f, Program Implementation
Plano|®, 7}d&% Age] dot. AFAES B e 71/ FH o2 wejof 3t
Abetnt zb A AFgor HudE F e AKE UFol £99 BE I
£ %th  Table 394 2o FE o7t AdAANA AAF, FAEe] e
BAE 7|E/gF Aoz wetel gt ARMES Eobw & Zolth oF Mo g ulelo}
e ARt didt 71EE Atede $4 hEAR ARge A wg3 3
Pty EaAF oz st ol Aol AZte] AYdE R UG

rr

Table 3. Mandatory procedures

- Emergency reporting information - Powered vehicle rules

 Emergency instruction and procedures - Powered machinery/equipment rules

- Injury/illness reporting requirements - Chemical safety rules

- Medical treatment requirement - Material handling rules

- General safety practice - Personal protective equipment practices

- Specifically forbidden practices - Any practices or operation that required
a licenses, permit, specific authorization
or approval
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Table 4. Site procedures corresponding

to corporate safety & industrial hygiene guidelines

1-010
2-010
2-020
2-030
2-040
2-050
3-010
3-020
3-030
3-040
3-050
4-010
4-020
4-030
4-040
4-050
4-060
4-070
4-080
4-090
4-100
4-110
4-120
4-130
5-010
5-020
5-030
5-040
5-050
5-060

Site Safety and Industrial Hygiene Procedures
Emergency Management Team & Action Plans
Fire Prevention

Emergency Evacuations

Hazardous Material Response Team (HAZWOPER)
Bomb Threats

Fire Extinguishing Systems

Portable Fire Extinguishers

Emergency Alarm Systems

Emergency Eye washes, Showers and Drench Hoses
Emergency Lighting

Incident Reports

Injury/lliness Record keeping and Reporting
Occupational Fatality or Catastrophe Reports

Site Formal Investigation Procedures and Reports
Monthly Injury/Iilness Statistics Reports

Annual S/IH Statistical Objective and Action Plan
Safety Incentive Programs

Workers’ Compensation

Site Safety and Health Rules

Site Safety Committees

Line Management/Supervisory Safety and Compliance
Safety Meetings

Behavior Analysis for Incident Prevention
Corporate Safety/Industrial Hygiene Audits

OSHA Inspections

Recommendation Tracking

Site Safety/Industrial Hygiene Self-Inspections
Warehouse Inspections

Corporate Safety Inspection Team
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Table 4. Continue

6-010
6-011
6-012
6-013
6-014
6-015
6-016
6-020
6-030
6-040
6-050
6-060
6-070
6-080
6-090
6-100
6-110
6-120
6-130
6-140
6-150
6-160
7-010
7-020
7-030
7-040
7-050

7-070
7-080
7-090
7-091

Safe Work Practices

Confined Spaces

Control of Hazardous Energy (Lockout/Tagout)
Opening Process or Utility Lines and Equipment
Hot Work-Open Flame/Spark Producing Operations
Electrical Safety-related Work Practices
Electrical Power Generation and Distribution
Powered Industrial Truck Program

Elevated Work Platforms and Lifts

Cranes, Hoists and Slings

Safety Restraints and Fall Protection

Machine Guarding

Compressed Gas Cylinders

Slip, Trip, Fall Prevention

Walking/Working Surfaces

Ladder Safety

Scaffolds

Accident Prevention Signs and Tags and Color Codes
Process Safety Management Program

Motor Vehicle Safety Program

Safety and Heaith Programs

Operation BL.U.E. (Burns Lacerations Ultimately Eliminated)
Industrial Hygiene Programs

Hazard Communication

Employee Access to Medical/Exposure Records
Hearing Conservation

Respiratory Protection Program

Exposure Assessment Strategy

Personal Protective Equipment (PPE)

Asbestos Management Overview

Control of Bloodborne Pathogens

Biohazardous Spill Cleanup
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Table 4. Continue

7-100 L.aboratory Standard

7-110 Radiation Safety Management

7-120 Laser Safety Management

7-130 Ergonomic Process

7-140 Material Storage: Cylinders, Racks & General Commodities
7-141 Material Storage: Flammables

7-142 Material Storage: Bulk Tanks

7-143 Material Storage: Paper Rolls

7-150 Heat Stress

7-160 Lead Paint Management

7-170 Substance Specific Standards

7-180 Chiorine Management

7-190 Welding Safety

8-010 Contractor Safety

8-020 Controlling Facility Access

9-010 Safety and Industrial Hygiene Training
10~1 Asbestos Management Procedures Manual

o “gAde dede 718 WA, 7z, BE, AlY fi#o] Sojglojop 3}
L T , W& 71 LA stn Al AL o]d AHo] uFAI ... FF
AAF A2 Agetn FFAAAATE, AT 2y FRoZ Ao
#3899 Scheme 3. Safety Management Action Plan ($tA3a &% Ag)o=z
st ot
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oro] AL E3A Program¥} Action Plan®] A& Ro|AHY, &3 st
o AYPEEZ Fopsty] wixjztow I AHH V|Fo] AHE AAAL AetE #
Adglol B VIR o2 ZFALE ok ok
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24 2 FH suE ZAE Ao AAsA sted, & AY FHA A

z2 71E% AA oz 2oz Mz, A FTL J|FAE0] AYR
AAX T QE7FE WHFZAL Report (Incident, statistics)E& &3 FAIgL =3}
= Aot} “Self-Audit’® EUAY, AQAEEE Zoa i 229 LA Hd
o 5718 Relstn FEse WHE AP 2Vatch Self-Auditd] Checklist®

Table 5. Site safety self audit checklist

Site safety and industrial hygiene procedures self-audit checklist

YES NO
10 [ 1 { 1 Have site procedures been established for all appropriate Corporate Safety
and Industrial Hygiene Guidelines?

20 [ 1 [ 1 Does each individual who is expected to comply with the procedures have a
set or have access to a set of procedures?

30 [ 1 [ 1 Has each individual who is expected to comply with the procedures been
trained on those procedures?

40 [ 1 [ 1 Is there at least one master set that contains current copies of all of the
site’s Safety and Industrial Hygiene Procedures?

-120—-



Table 5. Continue

YES NO

50 [ 1 [ ] Has a copy of all of the site’s Safety and Industrial Hygiene Procedures
been distributed to the Corporate Safety and Industrial Hygiene Site
Procedures Library?

60 [ 1 [ 1 Has a distribution list of the Site Procedures been developed and maintained?
70 [ ] [ 1 Is there a table of contents for the Safety and Industrial Hygiene Procedures?

80 [ 1 [ ] Does each procedure have a revision date and a numerical revision
designation?

90 [ ] [ 1 Are the Emergency Procedures segregated out?

100[ 1 [ 1 Has a Cross-Index between the Site Procedures and the Corporate
Guidelines be made, as recommended?

i

3] Al B3 ZAMME (Incident Investigation Report) & &83te] Atz 2
dgaota Al A ol AHEE 5+ de=dl Example 2914 2 5 i

Z 9 BAE stEEA AdAAYG us % FAE Fot wRALE AW ¥

2

9o wEy] £ dxd ¢HH Programe AEd E8o] Hu, A T o
el AES BAY FAE A5 84sA B S . ¢ £48 AW Al
7 dojd w3 3 (Near Miss)E Al B IA FAMA ] Eg3hd Al o

Z2ay A4d 2¥e 2F Az =59 P, =94 A oden A%
w=ogx sgtodt WAl B Hue ZzaYol 4ol £q

2 ZolET.  WW - el B Azoly ARe
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Example 1. Site Safety and Hygiene procedures

I. SUBJECT: SITE SAFETY AND INDUSTRIAL HYGIENE PROCEDURES

II. OBJECTIVE:

This guideline provides guidance to the Corporation’s sites for the distribution and
maintenance of Site Safety and Industrial Hygiene Procedures.

1I. SCOPE:

This guideline applies to all Corporation Sites.

IV. TOPICS:
1.0 Responsibilities

1.1. Site Management shall assure:
a. Appropriate site procedures are established which correspond to and are in
compliance with the Corporate Guidelines.
b. Site procedures are distributed and maintained.
c. Employees are trained in and are complying with site procedures.

1.2. Corporate Safety and Industrial Hygiene shall:
a. Establish Corporate Safety and Industrial Hygiene Guidelines, updating them as
regulations change or as needs are identified.
b. Provide assistance to the sites in the form of examples of existing site
procedures.
c. Periodically audit site procedures.

2.0. Access and Distribution
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Example 1. Continue

2.1.

2.2

2.3.

24.

25.

2.6.

3.0.

3.1

3.2.

Each individual that is expected to comply or assure compliance with the
procedures shall have their own set or have ready access to a copy.

At least two master sets containing all of the site safety and industrial hygiene
procedures shall be established and kept current:

a. One set available at the site.

b. One set issued to Corporate S & IH Site Procedures Library.

An adequate number of spare sets of procedures shall be maintained so that they
are available for new employees and contractors.

If appropriate, site procedures may be divided into subsets to limit distribution to
proper individuals.

A distribution list of persons having copies or the locations of ready access copies
shall be developed and maintained to assure proper distribution of future revisions.

Corporate Guidelines shall be made available to key individuals at the site as
needed. Additional manuals can be requested from Corporate.

Format and Content

Each set of procedures shall contain:

a. A table of contents.

b. Revision dates and numerical revision designations for each procedure.

¢. Emergency procedures which are segregated out, preferably in the front of the
set with identifiable markings.

d. Industrial hygiene and safety procedures, preferably segregated into such
categories.

In order to assist the sites in assuring that they have site procedures corresponding
to all appropriate Corporate S & IH Guidelines and to make the Corporate audits
more efficient and productive a Cross-Index (Attachment 4.1) should be developed
and maintained.
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Example 1. Continue

4.0. Attachments
4.1. Site Procedures/Corporate Guidelines Cross-Index

4.2. Self-Audit Checklist

SAFETY & INDUSTRIAL HYGIENE REVISED GUIDELINE OVERVIEW

Guideline # 1 - 010
Guideline Title : Site Safety and Industrial Hygiene Procedures
Referenced Documents @ None

Critical Issues :@ Site Procedures to correspond to and comply with corporate
Safety and Industrial Hygiene Guidelines.
All individuals are to be trained on and have ready access to
applicable site procedures.
Minimum number of master Sets of all site procedures, to be
maintained, reduced from 3 to 2.
A Cross-Index of Site Procedures and the Corporate Guidelines
recommended.
Attachments 4.1 and 4.2 added.

Additional comments :
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Example 2.

A3 o=

A

L=

Incident Investigation Report

A

al

0

JHANWE No

1.2 A Plant Location

2.5 % Department

3.0] & Name

4RBYUA

Date of occurrence

5412t Time

6.2.31Y Date Report

7.21% Occupation

844 Sex
g2 Male , A Female

10. 130} Age

14 3] Personal Injury or Illness

A4+ 3 Property damage

11.A 8¢ 4% F Nature of injury/Illness

15.¢1% ¥ &
Estimated Cost

16.4 A 8] & Actual Cost

12234 29 Part of body affected

17.98% 5
Nature of damage

18 A1t 1] 8 91 %]
Property damaged

13.4 3l 4 Object/Equip/Substance infliction injury

19.4& 31t} Object/Equip/Substance inflicting damage

14.2232 / A Name of witness/ID

20.£7432} / Al Name of witness/ID

3 A Fire

fral &2 &3 AA Hazardous spills/release

21. 43 Was any suppression used?

25.81% &A% Chemical name

22,28 A| 2 eo] A AHE BsdEs?
Was fire system restored to normal operating
status.

26.%% % Amount released

23.9) 433 8] 4 Estmated cost loss

274 &A 2 JPgwne oA (hr)/L B/HF)
Where release occurred and media
(air/soil/water)

affected

2444 R BN RES

Property & business operation affected

285 FAH 2 (¥4,41%) Initial remediation steps taken

294 571 &e| B 3443 Agencies notified

30. XN A H1x Reported to supervisor -

31. AbaLAl B3 Activity at time of incident :

@2} Date

AlZF Time
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32. /k}_l__

} 48 2] Exact location of incident :

33, Ab Al g 2] A R-(hEAe (O) Task being performed at time of incident(circle one) :

a. A 4+HE A Production process f. Ege}l A AA) Trucking products
b.# % ¥l Maintenance g. 318 A A] Restocking shelves

¢.% ¥ Repair h.4 % Lab duties

d.71€} Others 142 3t (% d)Hand tools-power

IFRHYTHEER)

Hand tools—nonpower

k.3 2 Cleaning up
L9924 3T Material handling
m. %% Miscellaneous
44814 Unknown
0.81¥ None

34.% Y] NES+ How often is job done by employees ?

35.A 38
which apply)

A 2i¢lell gl EA{ (M FAEEel vV B) Analysis of factors continuing to cause of incident (check those

Y =7A Working Condition

( Y& Poor housekeeping

( )87)¥ % Poor ventilation

( )J2=E % Poor lighting

( )&% Temperature(___Hot/ ___Cold)

#%44He] Building/Plant condition

( )2EA2WAA Fire protection
inadequate

(ST EA S Exit unmarked

()ulgbR 3214 ¥ Unguarded floor
opening

Zv) 71 Al Equipment/ Machinery

( )32 Faulty tools

( }7144 % Faulty machinery

( )38 ¥ % Lack of maintenance
()R EZA £33 Improper guarding
( JREZAAA Guards removed

(

(

2t} A4 El
Employee(s) condition/attitude
( Y$724% Inexperienced

( )&% Insufficient training
( YA A AL A Instructions
disregarded

)X A}A}gH8-0] Fnstructions not

-~

enforced
( )uls# Unskilled
()3 vl& Used poor
judgement
( YA B o]8 Disobeyed rules
®-F9] Attention discarded
)32 A ¢ Inattentive
() A% At Horseplay
()EZ2Y Eoldl Attempted

23 FNAH

Physical mental condition
( Y31 2 Fatigued
)WYEl Sluggish
( )3 9 Weak
()34 Sick
( y#al Disturbed
( JAFH & A Personal problems

St BgY P obd gy
Dress/Safety equipment

( YR.Z 79| && Protective were
not used

()b AtolH] Safety equipment
not really readily available

()24 B B2 Clothing loose or too
long

( )etx3} vl gFailure to were
safety shoes

( )erA3 B Faulty shoes, high

hortcuts
YRE A ¢ & Guards missing S ‘or cuts . heels
)Y A H B EAX Guards tampered (b A4 geold Other
with Didn’t follow safe practice/
procedure
36. 22 ¥4 Employee’s statement
2942t Employee's signature 2l Date
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37224 X4 Witness’ Statement

522} Witness' signature

38.FER/ZALAY 7 Supervisor's or Investigators comments

39A A Al F2}A Q) oA Immediate recommendations

40.7H= 2} Supervisor’s Signature

FUEEAE

SR

41.3 M H=e) WA E Reviewed by Department Manager :

12, e A e
13 A7 A% - FAH
4 ARGAE ST AR

15-16. AAtelafel o &3 A0 &

17. 34 A Ao = Fe - 2A,

18 FHHAG(FH) - BAR, AFA,

19. A o3
20. A7 E

21-24. st R Al 7] EAL S

1D

Signature

@2} Date

2 Date

22 Date

CC @ TO manager, Plant/Depart manager

File/Employee

3 FF

T, 494

25-29. g Aol @ AR 71 EAE

30. BA A By 2apeh A
3l 43
32 A8y 9

wr

k)
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3B AN -A G el Ag FoA FAd EAY Azl AE Ao

U AnA WA Ade) MES A - 8/9,F 9

3. 43 Qolel e AXE Aastel FoAe) FAH HuzA FeuTh

36-37. Abaaksh SRz AEUES BAgel la) 2o AL o AAS ALAY BAR} A% HEHS
89 A e,

B ALEAE AP 7

30, AnRAA FAHoR Hajokd ABol U o) 7iol X Axbe

0. A543 Fe ravd B33
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